Choosing the Perfect Shredder Checklist 


The most important questions for choosing and planning the right Indoff-shredding-system!
1) Where is the shredder going to be used?
a. Small offices/home office

b. Next to or under the desk
c. As a central unit for medium to large offices

d. For IT and large general departments/ as a central shredding site

2) What type of media is going to be destroyed?

a. Paper (with staples and paper clips)

b.  I.D. cards, security cards, credit cards

c. CD Rom’s

d. Floppy disks

e. Entire computer reports

f. Crumpled paper

g. Entire document folders (3-ringed binders)

h.  Other (Please describe)_______________________________________________________________

3) What type of security requirements do you have (i.e. Security Level 6 NSA and D.O.D approved)?

a. Confidential documents 
b. High security documents 
c. Level 6 approved by the D.O.D. for Top Secret Shredding (primarily used by Federal Government) 

4) Cutting Capacity?

a. 5-10 sheets

b. 10-20 sheets
c. 20-50 sheets
d. 50-100 sheets

e. 400+ sheets

5) How many people will be using this machine?

a. 1-2 people

b. 5-10 people

c. 10-20 people

d. More than 20

6) What type of cut do you prefer?

a. Strip cut

b. Cross cut

7) What power outlets are available (110, 208, etc.)

8) Is there a maximum voltage? 

9) Do you need to bale the shredded material? 

Customer Name:____________________________

Contact:             ______________________________

Phone:               ____________________________         Email:


Please send the check list to Bob Edgley at Indoff, Inc. for a quotation on the proper shredder:

FAX: 281.999.4553    Email: bob.edgley@indoff.com









